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1. Cai d:it phan mém ZK [=za

- Tao ngudi dung dang nhap phan mém - Ping nhap vao phan mém

* | Tén dang nhap

- admin
. Méatkhau dang nhap
S
" Nhép lai mat khau
/| Ghinhd

Bia chi email

Biang ky

Quén mat ma ?
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2. Cai dat cham cong Z’(7-Ec.'a

Giao dién chinh cua phan mém
> = > o > * Cau hinh phan mém theo c4c budc
Nhan vién Bang gid @ Bdo cio lén Iuo’t tl‘I tré.i Sé.ng phéi
Ghi nhén:0 FS| (=] Noui diing dang nhap :admin
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2. Cai dat cham cong 2.1 Khai bao phong ban ZK [=za

— ABOOM®

Cdng ty MNhan vién
+ m B Théng tin gfc
=53] Le Hoang
----- IE Ky Thuat Tén Le Hoang = Bi€u tu'ong (270%145)
-~ Ke Toan Thanh phé L
-~z Kinh Doanh
-~ Kho Hang Qudc giz T [}
""" H Giao Hang Fax Khana cé dif iéu anh
llllll : Pia chi hdp thu
Trang thai
Dién thoai Hi&n thi bdo cdo
Nhan vién .
! Website
i M3 ving
Pia chi 2
Quan ly thiét bi
Luru
- /7 N - ol \ 7/ \ ol
Khai bao thong tin cong ty va cac phong ban trong cong ty
Ghi nhén:42 EEE ¢ Ngui ding diing nhap :admin
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2. Cai @it chim cong 2.2 Khai b&o nhén vién ZKT =5

Nhan vién + Thém | ByLru | W Xda M Nhip || [P Xudt || & Cip nhit hang oat | -
ﬂ N N Cai g chung = Bingky diuvantay  Khac
Q

Cong ty Nhan vién

Théng tin géc
® Em... Tén nene
Cdng ty - "
4 Duong Than... Trang thai +" Cho phép Kich cd (200x200)
5 Pham Quoc ...
6 Nguyen Anh ID nhan vién 15 * -
ri MNguyen Hoa... Ho Bien Thi Mhu *
' 8 Tu Kim Tram Tén m
9 Pham Thi Th...
10 Phuong Lien Phang ban Ky Thuat i Khéing cd dir ligu &nh

Nhdn vign 11 Nguyen Thi ...

12 Huong Thu

13 Nguyen Thi ... Ché& dd tra lu'ang Theo thang -
14 Thanh Thu \.I'L'mg thigt bl Areal, K6D -
¥ 15 Bien Thi Nhu
16 | Cac Van Kieu Quygn Employee v Dia chi hép thur

27 MNguyen Ton ...
28 Tran Thieu D...
29 Nguyen Van ... M3t ma M3 thé 0
30 Bach Ngoc Trai

Maay vao Bm 01-01-1970 v | =

Quan ly thiét bi

Bém ddu van tay 2 Bém khudn mat 0

31 Huynh Nhat ...

32 Nguyen Huu ... Cdy co 0 Finger Vein 0

33 Quach Hoan... . , ~ . A~ . A

3 Le Huy Hoang Khai bao thong tin nhan vién

17 Tran Thi Ngo... -

Ghi nhén:42 Ghi nhén:42 |1iEI E e MNgurdi ding déng nhap :admin
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2. Cai diit chAm cong

2.2 Khai bao nhan vién

o2

- Khai bao van tay

Cdng ty Mhan vién
Nhan vién & Thém | Luu | rXsa | Nhip | [#Xust |G C3p nhat hang loat | -
ﬂ N N Caidstchung = ©angky dduvantay  Khéc
q e 14 ~N
- S & 1. Chon ding ky van tay
B |EM... | Tén
Céng ty - puong than. B Thiét bi Cam bién van
= Pham Quoc ... is K60(192.168.1.203) - oW
6 Nguyen Anh ... o , ~ o K 5
- i 2. Chon dang ky van tay qua thiét bi
A e ES Déu tay hodc dau doc USB
? Pham Thl_Th"' Théi gian can ki khi d3t ngdn tay vao fng kinh 3
o 10 Phuong Lien
Nhan vién i1 Nguyen Thi ...
12 Huong Thu ‘
13 Nguyen Thi ... ® 3. Chon ngon ta A :
e " on ng y : in tay trén may
v 15 Bien Thi Nhu - 1 7 3 lan
16 Cao Van Kieu 0 3 6 8 9
Quiin i thict b 27 NguyenTon ... 4 5
28 Tran Thieu D...
29 Nguyen Van ...
30 Bach Ngoc Trai
31 Huynh Nhat ...
32 Nguyen Huu ...
33 Quach Hoan... . , A ~ —
34 Le Huy Hoang Khai bao van tay cho nhan vién
17 Tran Thi Ngo... -
Ghi nhan:42 Ghi nhan:42 |1i§| E ¢ Nourdi ding déng nhap :admin
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2. Cai diit chAm cong

2.3 Két ndi thiét bi

eos  SECURITY CAMERA & ALARM

L
-
Quan Iy thiét bi ving Ping bd dii liéu
Quan Iy thigt bi T Tmkiém | | 4= Thém | ByLru | | 10 Xda | L3 Taighi nhdn
H Tén ? t
ﬂ Cai dat chung Quan |y dir liéu K&t nai Tuy chinh ara Tuy chinh Wiegand Ty chinh bt budt
LeHoang
< K6l
Loai thiét bi Linux b Trang thai Cd hiéu lrc  ® Va hiéu
Cang oy A A . ) - R 9 J4 J4 A
mangtnketns INDAP thOng tin cua thict bi ¢ cac myc danh dau sao *
Ché dd k&t ndi ® TCP/IP USB
' Tén K&0 = Device Number i
Bia chi IP 192.168.1.203 * Cong 4370 =
S§ seri AZR 3192760086
Nhan vién
Mat ma Ving thiét bj K&o -
G it ghi nhan Khéi déng ® Trén
Thang tin thiét b
Loai thigt bi K0 Binh dang ngady YYYYMMDD
Quan Iy thigt bi Phign ban thuit todn 10 Loai ZEM ZLMB0_TFT
Mha quan tri 0 Nau'di ding 42
M3u diu van tay 3 Mau khudn mit 0
Ghi nhan 20 Palm 0
r r r 2 r
Fi Vei 4 A A cermT ) °A 29 A A °A .
noer Ve Co thé bam “Tim kiém” dé thém thiét b1
Ghi nhén:42 Ghi nhén:2 @ E e MNgurdi ding déng nhap :admin
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2. Cai dit chAm cong 2.3 K&t noi thict bi - Dong bd dit ligu ZKT=-5

E & &=

Quan Iy thigt bi Ving Pang bd dii igu l

Bong bd dif ligu 21 BBng bd diF ligu
v M3 « TEén
¥ 1 Areal ~" Ty |& cao Dang

wf Ddng bd thdng tin ngu'di ding

Cdng ty

+ Bing bd miu vin tay

Bang bé mau khudn mit
A Bing bd co

Ping bd hada tinh mach ngdn tay

Nhan vién

Quan ly thiét bi

Ghi ch@ing thdng tin khi tai v&
Tai anh ngu'di ding

Tai tin nhin

Chon vung chtra thi€t b1 va bam “DPong bo dit li¢u”™
deé dong b nhan vién lén may cham cong

Ghi nhan:42 Ghi nhan:1 ﬁEI E ‘. Maurdi diing d&ng nhdp :admin
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2. Cai dat cham cong 2.4 Bang thoi gian ZK T=co

Cham cdng

= g = = \0)
Ludt Work Type Bang lwong Bang thdi gian Bang gid Lich trinh Tempaorary Schedule Gan ngoai |&
Bang thai gian + Thém PBLru | i Xda
Default J f N\ e . \ ° A
Lion Thcitdun | bk Thot gian lam vige
Tén bang thdi gian I LHO1 oai bang thdi gian Binh thuang
Loai binh thurdng
Thai gian cham vao 08:00 = Thai gian cham ra 17:00 - I
Timetable Duration 54p % (Phot} Color
]
% Punch From 06:00 - To
 Allow Late-In 5 5 (Phit}
Bang gio o Allow Early-Out 5 5 (Phit} Khoang thoi gian cho phép
QUE' thai g'En tré 0 : Sa Dhl.'lt I dém nhu ngéy nghi Chém Véo Chém ra
Late-In Full Timetable Without Check-In
Qua thi gian ra sdm g % 5@ phit, dém nhu ngay nghi
Earty-Out Full Timetable Without Check-Out
Lich trinh : .
Early-In Count As Wark 0 & | minutes, count as work.
Late-Out Count As W 0 : minutes, count as work.
~ Use First Check-In And Last Check-Out Only
NS ~ Q.0 0 \ * A 9 \ ? N .
Cai dat thot gian lam vi€c cua ting ca (bang thoi gian)
|1iE| E e Ghinhan:2 |1E| E ‘.‘ Mauréi diing d&ng nhap :admin
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2. Cai diat cham cong 2.5 Bang gio ZK [=za

g = $ B = = @

Lugt Work Type Bang lw'ong Bang thdi gian Bang gid Lich trinh Temporary Schedule Gan ngogi 1&

——

14
4 A \ \ AY
sing i + hem | [ AL || 60 Kéo xuong ngay lam viéc
mints Default Thﬁ-ng tin gﬁc‘ Bang thdi gian
E CL Default(09:00-18:00)
Tén bang gid LH *

|LH01(08:00-17:00)

OB

N

Bang thdi gian B3t diu ngay 08-15-2019 -
Ba dai chu ky Tudn ~
Chu ky gia tri 13

00 |01 |02 |03 |04 |05 |06 | O

08-15(Thir 5)

=]
=]
=]
n
=]
Lo
Lo
Lo
&
Lo
&
Lo
s
Lo
i
n
ul
L3

08-18{CN)

Lich trinh :
08-19(Thir 2)
08-20(Thir 3) h
08-21(Thir 4) ) U
- Ca1 dat lich lam viéc

@ E e Ghi nhan:2 @ E ¢ MNgudi ding dang nhap :admin
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2. Cai dit chdm cong 2.6 Lich trinh ZK [=za

Bang lrgng Bang thdi gian Bang gid Lich trinh Temporary Schedule Chon IICh Cho nhan Vlén
—— . .
Shift |LH V| Assign To Department Smart Shift Management ™
ﬁ"
By shift | By Employee
Bang thai gian Shift: List Assign Detail Q
| Shift Name Shift Name  Department
Default v [LH Ky Thuat EE@ " Ipelete -
— b | ¥ LH LH Ky Thuat EE.E Ky Thuat Delete
{12 Mguyen Minh
f LH Ky Thuat =14 Nguyen Son Delete
LH Ky Thuat wvly Nzu:en Van Delete
Bang gidr L Ky uat ~;#] 2% Duong Thanh Tung Lt
-1 2 Pham Quoc Trung Delets
a 1A -] & Nguyen Anh Vinh Delete
Chon nhan vién i peiic
- & Tu Kim Tram Delete
LH Ky Thua -] % Pham Thi Thu Ha Delete
LH Ky Thuat -} & Phuong Lien Delete
Lich trinh LH Ky Thuat {42 Nguyen Thi Thoa Pelete
LH Ky Thuat [/ % Huong Thu v [Delets
CRC s
LH Ky Thuat Delete
Ky Thuat Cao Van Kieu 2019-08-20 2019-08-20 Save Delete
] 2015-08-20 Save Delete
- Assign to Emloyee: @an h@l‘i chorrlran3¢réh Save | ek
Thuat Tran Thieu Dang 2019-08-20 2019-08-20 Save Delete
- Assign to Departmem Gaﬂuhchwehﬂﬂhph@rfg baps s ok .
4 :
HEE € - Smart shift Management: Chenmhecg ca 1am viec Nouts ding déng i sadmn
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2. Cai dit chAm cong 2.7 Ganngoailé  (Gan: Nghi phép, nghi bénh, di cong téc,...) 2K T =3

Cham céng

B = 8 g =2 &= 9

Luat Work Type Bang W'ong Bang thai gian Bang gid Lich trinh Temporary Schedule Gan ngoai lé
——
Q H&m nay Thang tam - 2019 2 Exception Assign
=8 Ky Thuat ~ -
-[Z] % Nauyen Minh Sunday Monday Tuesday Wednesday Thursday Friday Saturday = Bang luong

August 18 19 20 21 22 23 24 Mghibénh -
Shift
LH -
bl 27 28 29 30 31 Tir
r----@l Tu Kim Tram
~{_| % Pham Thi Thu H ben
~{ ]2 Phuong Lien September 1 2 4 5 & 7 17:00 >
~{J & Nguyen Thi Tho

~{]2 Huong Thu
~[]12 Nguyen Thi Hg
]2 Thanh Thu

-] 2 Bien Thi Nhu
-] 2 Cao Van Kieu
~[]2 Nguyen Ton Val
-] & Tran Thieu Dany 15 18 17 18 19
~{] 2 Nguyen Van Tin
~{_]4 Bach Ngoc Trai
~[]& Huynh Mhat Tru
~{ ]2 Nguyen Huu Hie 2 23 24 25 b 27 8
~{12 Quach Hoang Lt

~{]% Le Huy Hoang

[ 1® Tran ThiNanc ¥
< >

11 12

Tinh todn

@ E ¢ Mgurdi ding dang nhap :admin
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2. Cai dit chdm cong 2.8 Tinh toan ZK [=za

_

= [B Chon thoi gian

Ghi nhan Tinh todn Bdo cdo
— —
Q I T 08-15-2019 M Bén  08-20-2019 fg] Tinh toan | | 53) Xem k&t qua | & Chinh sifa ghinhdn | | (3 Xud
ED@ Le Hoang A ID Tén Ngay Béng thdi gian Cham 3 L Toém tat 56 phit
oI+ Ky Thuat ~ Nguyen Minh  08/19/2019 LHO01(08:00-17:00) 07:54 : 0 Require Work 540
2 Nguyen Minh 1 Nguyen Minh 08/20/2019 LHO1{08:00-17:00) 08:01 e GGl
@ .I7 2 Nguyen Son 2 Nguyen Son 08/19/2019 LHO1(08:00-17:00) 07:59
- 214 Nouyen Van 2 Nguyen Son 08/20/2019 LHO1(08:00-17:00) 07:57
-4 Duong Thanh T | 3 Nguyen Van 08/19/2019 LHO1(08:00-17:00) 08:02
e s pham Quoc Trur | 3 Nguyen Van 08/20/2019 LHO1(08:00-17:00) 08:01

Chon nhan vién

~-[J & Phuong Lien
~[J& Nguyen Thi Tha
~[]% Huong Thu
~[J& Nguyen ThiHon
- ]2 Thanh Thu

~[]2 Bien Thi Nhu Quan ly thigt bi Ving Bidng bd diit liEu

~-[]2 Cao Van Kieu -

~LJ2 Nguyen Ton Va Quan Iy thiét bi 5 Timkiém | 4 Thém B Lwu | | 1 Xéa | (3 Taighinhin
{12 Tran Thieu Dant

. H Tén

-2 Nguyen Van Tin - e e s e . . . . . )
Cai dat chun an by dif liéu K&t ndi Tuy chinh cira Ty chinh Wiega
-4 Bach Ngoc Trai LeHoang - g Quan ly dir lig y y g
gl Huynh Nhat Tr_u v K60
= Loai thit bi Linux -
~-{]2 Quach Hoang Lt
AP PR P A
£ > 4 »
@ E ¢ Ngudi diing dang nhap :admin
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2.9 Bao cao Z’(-rzca

[
Ghinh3n Tinh todn
TUr Mhan vién
Z
N A
Chon nhan vién
Mhan vién Thiéng tin nhan vién
=
Bdo cdo
LAy ghi nhan Téng hap ngay Thi gian the Tong théi gian the Ra sdm Bén tré Vang mat
Lich nhan vién Mgoai |& Tém tat gid 5 thii gian the Cham céng dang the Cham céng ngay Tém tat thang
14
o) 14 /4
Chon xuat bao cao
Lich linh hoat
Nourdi diing d&ng nhap :admin @ E ¢ Ngurdi ding d&ng nhap :admin
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2. Cai dit chdm cong 2.9 Bao 4o ZK T =za

R dolClml | > P wElEd=-0:
rép PDF
Tép HTML
Chon dinh dang |REYE
le xuAt bio c3 Tep RTE e Hoang
file xuat bao cao [k
Tep ALS thdi gian dang thé Bao cao
Tép XLSX
Tep CSV {2019 Bén 08/ 20/ 2019
Tép Van ban
Phong ban Tép Hinh anh Ky Thuat
Ho va Tén Mguyen Minh M3 the 0
ID nhdn vién MNgay Bang thoi gian| Clock-In | Clock-Out Lam”tmn Lamﬁm}n Round Work
xudng I&n
1 08/19/20149 LH?_?;%%;UU_ 07:54 17:14 0g:00 17:00 09:00
LHO1(08:00- , , ,
1 0af20/20149 17:00) 08:00 0g:00 00:00
Ho va Tén Mguyen Son M3 the 0
ID nhan vién MNgay Bang thoi gian| Clock-In | Clock-Out Lam”tmn Lamﬁw" Round Work
xXudng I&n
2 0af19/20149 LH?}';%ESUU_ 07:59 17:29 0g:00 17:00 09:00
LHO1(08:00- , , ,
2 0sf20/2019 17:00) 07:57 0757 00:o0
Ho va Tén Mguyen Van M3& the 0
ID nhdn vién MNgay Bang thoi gian| Clock-In | Clock-Out Lam”tmn Lamﬁhﬂon Round Work
xXudng 1én
3 0a/19/20149 LH?_?:I%?]UD_ 0g:02 17:15 0g:02 17:00 0g:58
3 08/20/2019 LHUll:.US:UD_ 001 na:m 00:00
Mgurdi ding dang nhap :admin 17 UUJ
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3. Cai diit ché d¢ tw dong chuyén bam vao - ra  Thao tac trén man hinh truc tiép (néu co) ZK7-Ec,j

——— S&p x&p phim
Danh mue chinh Cé nhén héa i p p‘ TR
Giao dién ngudi dung E B3ng nhap

— — o ¥
" P { Am thanh Xudng Dang xuét

NQudi sir du Vai trd ngudsi Thigt I18p Lk  HE tha 2 Lich béo chuéng Chudt trai Téng ca
ng dung ét :

Nghi tdng ca

w - Tuy chon trang t.... Chudt phai
,mmmf , / e =) Sépxépphim : Phim ESC/-> Khéng xéc dinh

Ca nhan héa Quan Iy di li K.s ic d
Q ég i K.s0 A NUt MRS >] Khéng xdc dinh

Thiét 18p thai gian d8i Thir Hai
Vong chuy&n daj Thir Hai Thir Ba Thir T, ..
Gia tri tinh trang the 0 e
Thir Hai
Chut nang Tuy chon trang thai tha
ThirBa

Pang nhip T
o Tuw

Thir N&m

i Séu X&c nh&n(OK) Thodt (ESC)

A A ’ < A ’ T A9 66 A 29 ¢ 799 ¢ 299
1. Bam “OK” vao “C4 nhan hoa” 2. Chon muc “Sap xép phim” 3. Chon “Lén”, “Xudng”, “Trai”, “Phai

4. Chon “Thiét l4p thoi gian d6i” 5. Chon cac ngdy can chuyén 6. Chinh thoi gian chuyén
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HUONG SU DUNG PHAN MEM CHAM CONG

ZKTImeNET 3.0

g 5
@ é 2T,
‘ .
H ZKTime Net 30 )
H i g
— | s ©
< i
- s 20

Thank you!

ZK [=zza



